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Deleting and Renaming Queries 
 
Deleting Queries 
Check the box/s under the Select column for the query/s you would like to delete. Click the Action dropdown list to 
choose Delete Selected and then click the Go button. 
 

 
 
Selecting multiple queries to delete:  
 

 
 
 
Renaming Queries 
Check the box/s under the Select column for the query/s you would like to rename. Click the Action dropdown list to 
choose Rename Selected and then click the Go button.  
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Type the new name in the New Name field and click the OK button.  
 

 
Selecting multiple queries to rename: 
 

 
 
All selected queries can be renamed simultaneously.  Type each new name in the New Name field and click the 
OK button.  
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