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Completing a Partial AC-230

Three Areas of Focus Today

e Returned Time Information
e Gross Returned Amount

e Net Returned Amount
— Pay Check City
— AC-230 Worksheet
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Returned Time Information

Employee Terminated 6/8/16

e Paycheck Issue Date 6/29/16
e Returned Date Range is 6/9/16 —6/15/16
e Returned Time is 5 Days

Warrant Information

Admin. Inzt. Paycheck lzzue Date
6 X 6/29/2016

Returned Time Inf ion
neanwed F tom Dlate [MRIDDHY) To Date [MRDDHMY)

Tim.
T % 8 06/09/16 9 ™ oer1516

1 ﬂ' Other Earnings | PaySery Review Paycheck
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Gross Returned Amount

Calculate the Regular Salary

 |f you are returning regular salary, you need to
determine the amount the employee was
overpaid.

e This employee has a regular salary of
$1,246.19.
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Gross Returned Amount

Using Review Paycheck in Payserv

Hours: 20.00
Eamnings: 1,246.19

e Find the daily rate for the regular salaried
employee.
$1,24\6jl9 becomes $124.619
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Gross Returned Amount

Calculate The Regular Salary To Be Returned

e Find the gross overpayment of the regular
salary.
$124.619 * 5 =5623.10 (5 days)
$623.10
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Gross Returned Amount

Calculate Other Earnings

e |f you are returning other any earnings use
same process to calculate returned amount.

* This employee has three:
— Facility Security Pay - FSS
— Inconvenience Pay - IPF
— Location Pay - LOC
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Gross Returned Amount

Using Review Paycheck in Payserv

* Find the daily rate of the other earnings.

e Multiply by number of days being returned
(5).

B mra KR 1 30r3 O e
" Other Eamings Details 1 Other Eamings Details 2

Code Description Hours Amount Source
:FSS Facility Security Pay 2877
|IPF Inconvenience Pay - Full 240
LOC Location Pay 66.05
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Gross Returned Amount

* Move decimal point one ¢ Multiply by number of

place to the left days being returned (5)
— FSS: 28.87 == 2.887 — FSS: 2.877 *5=5$14.39
— IPF: 2{1)01 =) 2.401 — IPF: 2.401 *5=512.01
— LOC: 6&05‘ 6.605 — LOC: 6.605 * 5=533.03

10 Other Earnings ¢ PagServ Review Paycheck

IPF 12.01

Loc 33.03
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Gross Returned

Amount

Find the Gross Returned Amount

e Add the regular salary and other earnings.

| eess

RGS $623.10
FSS  $14.39

IPF $12.01
LOC +533.03

Total $682.53

e Total Returned Gross is $S682.53.
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Net Returned Amount

Calculating Net Returned amount

e AC-230 Worksheet

AC230 WORKSHEET

ORIGINAL | SHOULD | RETURN
CHECK | RECEIVE* | TONYS

EMPL ID GROSS 0.00
EMPL NAME |55 TAX (FICA) 6.2% 0.00

MEDICARE 1.43% 0.00
RETURNED TIME FED TAX 0.00
(days) NYS TAX 0.00
FROM DATE CITY TAX 0.00
TODATE LOCAL TAX 0.00

RETIREMENT

RETIREMENT LOAN

HEALTH INS. (A'T)

HEALTH INS. (B'T)

REMARKS: OTHER DED

OTHER DED

OTHER DED

OTHER DED

OTHER DED

NET

NYS COMPTROLLER =

THOMAS P. DINAPOLI




Net Returned Amount

Enter Returned Time

AC230 WORKSHEET

EMPL ID N01234567
i EMPL NAME Martha Wast
Admin. Inzt. Faycheck lzsue Date

6 | X | | 6/29/2016 RETURNED TIME
Returned Time Information (days) 5
iy From Date (MMIDOFTY) To Date (MRIODF YY) FROMDATE 6/9/2016
T3% 8 06/09/16 9 [T 06516 TODATE S152016

10 Other Earnings ! PayServ Review Paycheck
REMARKS:
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Net Returned Amount

Enter Original Check Data

e This information can be found in PayServ:
Review Paycheck on the Paycheck Taxes and
Paycheck Deductions panels.

e Copy the information on to the AC-230
worksheet.
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L s,

Company: NYS Pay Group: ALB Pay End Dt: 06/15/2016 Page: 1244 Line: 2 Separate Check:

Paycheck Information Paycheck Totals

Paycheck Status:  Reversed Paycheck Option: Check Earnings: 143175

. Date: Check #: Taxes: 171.14

ssue ) (e/2812016 ok Deductions: 23012

[“loff cycle "I Reprint [ adjustment I Corrected [“Icashed Net Pay: 1,030.49

QTSR Tax Details 2 | Tax Tips
Tax Entity State Resident Locality Locality Name Tax Class Taxable Gross Tax Amount
US Federal MEDI/EE 1,270.13 18.42
US Federal Med/ER 1,270.13 18.42
US Federal OASDI/EE 1,270.13 7875
US Federal OASDIER 1,270.13 78.75
US Federal Withholdng 1.227.18 11.95
State MY Y Withholdng 1,270.13 37.24
State NY Y PO001 NEW YORK Withholdng 1,270.13 2478

Personalize | Find | *

State Country Tax Rate Taxable Gross Tax Amount Income Code Income Type  Withholding Allowance

0.000000 0.00

Favorites | Main Menu > Payroll for North America > Payroll Processing USA > Produce Payroll > Review Paycheck (g

( Paycheck Earnings || Paycheck Taxes | ME Gl

Empl ID: Name:

Company: NYS Pay Group: ALE Pay End Dt: D6/15/2016 Page: 1244 Line: 2 Separate Check:
Paycheck Information Paycheck Totals
Paycheck Status: Reversed Paycheck Option: Check Earnings: 143175
. Date Check # Taxes: 171.14
Ssue - 06/29/2016 eck #: Deductions: 23012
ot cycte I Reprint adjustment [ Corrected [T casned Net Pay: 1.030.49

e | Find | View 20 | 1|

-3 of3

" Deduction Details 2 |/ Deduction Details 3

L ion Code L iptil Class Amount Calculated Base

606 ERS Refirement Before Tax Before-Tax 4295 143175
495 NYSCOPBA NA A/S After-Tax 2555

HIBTRG Regular Before Tax Health Before-Tax 161.62

~ Net Pay Distribution Personalize | Find |

|[F save | |[OhRetumtoSearch | || Previousinlist | [/ | Mextinlist | Previoustab | | © Nexitab |




ORIGINAL | SHOULD

230 WORKSHEET CHECK | RECEIVE*
N01234567 GROSS 143175
ME Matths Washi 58 TAX (FICA) 62% 78.75
MEDICARE 145% 1842
D TIME FED TAX 11.95
5| [wys TAX 3724
\TE 6/22016] [CITY TAX 2478
6/132016| [LOCAL TAX
RETIREMENT
RETIREMENT LOAN 4295
HEALTH NS (AT)
HEALTHINS. BT) 161.62
5 405 2555
OTHER DED
OTHER DED
OTHER.DED
OTHER.DED
NET 1030.49 0.00

Original Check Data

This is the information that should be entered on your worksheet so far.
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Net Returned Amount

Calculate What Employee Should Receive

* Using paycheckcity.com calculate the
paycheck the employee should have received.
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Net Returned Amount

Paycheckcity.com

e Navigate to the Salary Calculator

e Change state to New York

Select Calculation date and state

Check Date 08/82018 -
State for withholding New York -
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General Information

e Gross pay General Information
; Gross P (72—
* Difference between -

- Gross Pay Type PayPerPeiod  [+]
original amount and the Gross Salary YTD —
amount being returned Pay Frequency e —

Federal Filing Status @
$1,431.75 # of Faderal Allowances -

-$682.53 Additional Federal Withholding R

Round Federal Withholding O Yes @ No
574922 | am exemgt from []Federai Tax []FICA []Megicare

* Gross Pay Type
* Pay Per Period

* Pay Frequency oo manonmg pemens
+ iwecky e - =
. Federal F|||ng Status and | LiCheck hare :M BEIBCT SING3E SLAILS 0 marmied but withholdeng at single rate.
Addition withholding Aaons Amount:

Addnionsl Parcaniage:

* Using employee tax datain . "~ " . &
PayServ determine the 7 Exemot trom FuT
employees filing status

¢ Any additional withholding

can be found here as well

L




State and Local
Information
¢ State and Local Filing
Status
¢ Using Update
Employee Tax Data in
PayServ, determine the
employee’s filing status
New York SDI
* Select No

« If there are local taxes enter
the work address

State and Local Information

Total Allowances 1
Additional State Withholding p——
Additional Withholding - Yonkers 0.00

Total Allowances - NYC ]
New York SDI () Yes @ No

Exempt State (OYes @No

Filing Status [Married -

Additional Withhoiding - NYC poo ]

‘We use addresses to accurately calculate in this locale. No information is stored. See privacy
policy for more details.

Work Address [39Broadway |
sute# —
City, Zip, Plus 4 NewYork | NY[100064 |
Resident (@) Resident () Nonresident
Exempt () Yes @& No
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Voluntary Deduction
Section

¢ Enter Deduction Name

¢ Enter Deduction amount
and Type
e Ifit’s a percentage
based deduction
enter the amount of
the percentage and
select % of Gross Pay
in the drop down
¢ Ifit’s a flat rate enter
the amount and
select $ Fixed Amount
e Ifitis a Before-Tax
deduction select which
taxes are exempt

Voluntary Deduction Section

Add Deduction ‘ | Remove Deduction

Deduction #1 Name [606
Deduction #1 Amount 3
Deduction #1 Type [% of Gross Pay -

Ded. #1 Exempt from [AFederal [|Fica [State [ ]Local

Deduction #2 Name @85
Deduction #2 Amount 25.85
Deduction #2 Type § Fixed Amount -

Ded. #2 Exempt from [Federsl []Fica []State []Local

Deduction #3 Name

Deduction #3 Amount

[§ Fixed Amount -

[ Federsl [F]Fiea [F]Sme o] Locsl

Deduction #3 Type
Ded. #3 Exempt from
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Net Returned Amount

Paycheckcity.com

e Use the results to fill in the “Should Receive”
column of the AC-230 worksheet.

Your Paycheck Results

Bi-weekly Gross Pay §749.22

Federal Withholding $0.00
Social Security $3643
Medicare $852
New York 3366
sSDI $0.00
City Tax $3.49
HIBTRG §161.62
606 $22.48
495 $25.55
Net Pay

Net Pay 5487 47
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ORIGINAL | SHOULD | RETURN
CHECK | RECEIVE* | TONYS
GROSS 143175 74922 | 68233
S5 TAX (FICA) 6.2% 7873 3643 03
MEDICARE 145% 1842 832 900
FED TAX 1193 0.00 1193
NYS TAX 37.24 3.66 3338
CITY TAX 2478 349 2129
LOCAL TAX 0.00
RETIREMENT 4293 2248 2047
RETIREMENT LOAN 0.00
HEALTHINS (AT) 0.00
EEALTHINS. (BD) 16162 16162 0.00
405 2555 2555 0.00
OTHER DED 0.00
OTHER DED 0.00
OTHER DED 0.00
OTHER DED 0.00
NET 1030.49 48747 343.02
Net Returned Amount
The online form should calculate the “Return to NYS” amount by subtracting
the “Should Receive” amount from the “Original Check” amount.
N MP ER
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Complete the AC-230

Transfer the “Return To NYS” amounts to the AC-230.

AC 230 Worksheet

ORIGINAL | SHOULD | RETURN
CHECK | RECFIVE* | TONYS
GROSS 143175 745622 682.53
88 TAX (FICA) 62% 78.73 36.43 4232
MEDICARE 1.45% 1842 832 2.90
FED TAX 1195 0.00 1195
NYS TAX 3724 3.66 3358
CITY TAX 2478 349 2129
LOCAL TAX 0.00
RETIREMENT 0.00
RETIREMENT LOAN 4295 2248 2047
HEALTH INS. (A'T) 0.00
HEALTH INS. (B/T) 161.62 161.62 000
485 2355 23.55 0.00
OTHER DED 000
OTHER. DED 0.00
OTHER DED 0.00
OTHER DED 0.00
NET 1030.49 43747 343.02

AC-230
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Complete the AC-230

e Add all taxes and

deductions
L] Tl [ en2s
Com | Amowt
P r
19 128014 202 Pt 143 m (] o
. e

L0 o oot o E00900)

rea

29 [Vmacing Via-Fesnn 1.0
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2 2129

24 | Vbbbl Tan s
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26 | Frtemees - Lian

2T |mes i mpsis LT « Tiasase)

o Ho e 0T e
28 v

29 | Cater Horh bt s

3uiln.m-m-

e This is the Total of
Deductions Refunded
Box 36

3 |70t oF Dedctions iefunded (3 hru
35) 139 51

37 |Fetund smourciess deductions
refunded (18 minus 35)

3 |1t Amountof Check being

Fetumed

Balance Due to Emplayee

39 | @ minus37)
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Complete the AC-230

Determine the Refund Amount

e Subtract the total of deductions refunded (box
36) from the gross returned amount (box 18).
$682.53 — $139.51 = $543.02

$543.02 is the amount the employee owes New
York State. 36 ;Fsc'v]taloFDeductionsF!eFunded[19thru 139,51

37 |Fefund amount ess deductions
refunded [18 minuz 36] 543.02

Met Amount of Check being
3B |Retuned

Etalance Dus to Employes
39 | 30 minus 7
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Complete the AC-230

Determine the Net Amount of Check Returned
* Enter the net amount of the check provided to
cover the overpayment (box 38).
— Only payroll checks, certified bank checks, or
money orders are accepted.

— If the employee writes a personal check, the
agency must deposit it in the agency account and
provide an agency check guaranteeing payment.

— Checks should be made payable to the NYS
Comptrollers Revolving Exchange Account.
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Complete the AC-230

Determine the Balance Due to Employee

e Subtract the refund amount less deductions
refunded (box 37) from the net amount of the
check being returned (box 38).
$1,030.49 - $543.02 = $487.47

Employee is due a total of $487.47

36 Total of Deductions Refunded (19 thro
35) 139.51

Refund amaount less deductions

37 | retunded [12 minus 36) 543.02

38 Met Amount of Check being
Returned 1,030.49
Balance Due to Employes

39 [38 minus 37] 48747
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Resources

Websites/Worksheets

* Paycheckcity.com
* Blank AC-230
* Blank AC-230 Worksheet
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Contact Information
AC-230 Unit

e Jared Waldron

518-474-4775 jwaldron@osc.state.ny.us
e Kevin Czmyr

518-402-4317 kczmyr@osc.state.ny.us
e Laurie Leahey

518-402-2413 lleahey@osc.state.ny.us
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