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 The PeopleSoft (PS) Query tools in the SFS allow users to get ad-hoc 
access to a large array of data

 This presentation will explain how to make best use of this technology, and 
answer the following questions:

 Where are the different Query Tools located? 

 Who can access the different query tools?

 When it is appropriate to use the PS Query?

 What type of data is available, and how can the tools access it?

 How users can learn more about these tools?

OVERVIEW OF PS QUERY
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WHERE ARE THE QUERY TOOLS

 Query tools are all located in the “Reporting Tools” folder 
within the SFS.

 Query Viewer allows users to run queries developed by other 
users

 Query Manager allows users to create, copy, and distribute their 
own queries
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 Query Viewer (run queries)
 Agency Administration Roles (including view-only versions)
 Agency Security Admin (NYF_AGY_ZZ_SECURITY_ADM)
 Employee Data Admin (NYF_AGY_ZZ_EMPLOYEE_DATA_ADM)
 Workflow Admin (NYF_AGY_ZZ_WF_ADM)
 Credit Card Admin (NYF_AGY_ZZ_CREDIT_CARD_ADM)
 Access to AGY Admin Queries (NYF_ZZ_REPORTS)

 Query Viewer Access (NYF_QRY_VIEWER)

 Query Manager (create queries)
 Separate “qry_[oprid]” account on request of Agency Security 

Administrator

WHO CAN ACCESS QUERY TOOLS?
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WHEN TO USE QUERY TOOLS

Scenario Inquiry or 
Report

Query Viewer Query 
Manager

Basic Reporting information Yes Yes No

Small result set/single inquiry Yes Sometimes Yes

Large result set No Yes Yes

Need real-time data Yes Yes Yes

Query Data by department or across BUs Sometimes Sometimes Yes

Infrequently used or accessory data 
elements across multiple transactions

No No Yes

Link to page where actions can be taken Yes Sometimes Yes

Custom calculations No No Yes

Deleted/Historical Documents No No Yes
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 Query Viewer users can run publicly available queries or private 
queries shared with them

 This list is restricted based on the other reporting and functional 
roles that they hold

For example: 
 if the user is a voucher processor, they will only see queries that 

pertain to data used in the voucher business process
 If the user is an agency administrator, they will NOT see the voucher 

queries, but would see the employee data queries 

 Typically the module reporting role contains all queries needed for 
the business processes in that area

DATA AVAILABLE IN QUERY VIEWER
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 Agency Administration Data (through Administration roles)
 Personal User data
 Procurement/Travel Credit Card Data
 Role Mapping and role navigations
 Workflow status for transactions

 Detailed Transactional Data (through module reporting and 
transactional roles)
 Core transaction reporting
 Raw data for many formatted reports
 Detailed transaction data not available through other sources

DATA AVAILABLE IN QUERY VIEWER
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 All Query users can ONLY  see queries where they have access 
to ALL the records (tables) used in the query

 All Query users have access to the following two query 
directories that report on all available queries in the system, 
even if the user does not have access 

DATA AVAILABLE IN QUERY VIEWER
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 The records available to each role can be accessed by running 
the queries below, available to the administrator roles, such 
as the Agency Security Administrator
 NY_QUERY_SECURITY_QUERY
 NY_TABLE_ACCESS_BY_ROLE
 NY_TABLE_ACCESS_BY_TABLE_NAME

 Queries created by agency Query Manager (“qry_”) accounts 
can be shared with and used by any system user, regardless 
of role combinations

DATA AVAILABLE IN QUERY VIEWER
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 Query Manager users can create queries with SFS enterprise 
data:
 Detailed COA values and structure
 Detailed non-confidential cross-agency financial data
 Detailed Budget and PSP data and structure
 Bulkload legacy/custom data and structure

 Query Manager users will see only some of the available public 
queries to copy, but can recreate many of the queries using the core 
data views presented here

DATA AVAILABLE IN QUERY MANAGER
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 Views have been created to help users access data that would 
otherwise be restricted or difficult to properly join.

 The use of these views will prevent the need for Query 
Manager users to join records to see the key information 
about a transaction. 

 Views will function the same as other records in query 
manager

 Views with a naming convention of NY_EXT_%%%_VW will 
loosely reflect the 9.2/EE1 extracts where %%% is the layout 
format name

DATA AVAILABLE IN QUERY MANAGER
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Name Purpose

BUS_UNIT_TBL_FS
Configuration Values and attributes for BUSINESS_UNIT_GL 
(BUSINESS_UNIT for some transactions)

GL_ACCOUNT_TBL Configuration Values and attributes for ACCOUNT

DEPT_TBL Configuration Values and attributes for DEPTID

FUND_TBL Configuration Values and attributes for FUND_CODE

PROGRAM_TBL Configuration Values and attributes for PROGRAM_CODE

BUD_REF_TBL Configuration Values and attributes for BUDGET_REF

CF_ATTRIB_TBL

Chartfield Attributes for: 
FUND_CODE - (BU Owner, STIP, FBIC, Cash Validation)
ACCOUNT - (AP Adjustment Voucher, CASH, FBIC, ROA) 
DEPTID – (AGENCY_DEPT)

ENTERPRISE DATA – CORE COA VALUES
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Name Purpose

OPER_UNIT_TBL Configuration Values and attributes for OPERATING_UNIT

PRODUCT_TBL Configuration Values and attributes for PRODUCT

CLASS_CF_TBL Configuration Values and attributes for CLASS_FLD

CHARTFIELD1_TBL Configuration Values and attributes for CHARTFIELD1

CHARTFIELD2_TBL Configuration Values and attributes for CHARTFIELD2

CHARTFIELD3_TBL Configuration Values and attributes for CHARTFIELD3

PROJECT Configuration Values and attributes for PROJECT_ID

NY_AWD_PRJ_VW

A view used to derive CFDA from the project on a detailed COA 
distribution. Also contains BU, PC_BU, Contract Number, Award 
Number, and Activity.

ENTERPRISE DATA – OTHER COA VALUES
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Name Description Purpose

NY_EXT_KEL_VW
KK Encumbrance 
Liquidation

For any Encumbrance or Pre-Encumbrance (PO or 
Requisition) tracks the total, released, and remaining 
amounts at the distribution line level.

NY_EXT_KTH_VW
KK Transaction 
Header

Maps KK transactions to their associated document header 
records

NY_EXT_KTL_VW KK Transaction Line
Maps KK transactions to their associated document line 
records

NY_EXT_KTA_VW KK Activity Log
Detailed record of transaction detail and budgetary fields 
checked for each ledger and budget period

NY_BUD_DETAIL
NY Budget to Detail 
mapping

Maps active budgetary level COA for KK_APPROP to 
potential transactional values for better performance. 
Includes Lapse Date.

NY_EXT_KLB_VW KK Ledger Balance
Shows total, released and remaining amounts for each 
unique combination of COA and ledger by budget period

ENTERPRISE DATA – BUDGETS 
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Name Description Purpose

KK_EXCPTN_TBL Budget Exceptions Shows the cause of budget check errors
KK_ACT_TYPE_SET
KK_EX_ACT_SETID
KK_EX_ACCT_VAL
KK_EX_ACCT_TYPE
KK_BUDGET_TYPE
KK_FILTER
KK_SUBTYPE
KK_BD_SETID
KK_CF_VALUE

Budget Definition 
Configuration 
Tables

Taken together define how budget check will be applied to 
transactional COA. 

ENTERPRISE DATA – BUDGETS 
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Name Description Purpose

LEDGER
Ledger Balance

Shows the current GL balance for chartfields by 
ledger, by accounting period

JRNL_HEADER GL Journal Header GL Journal Header Records

JRNL_LN GL Journal Line GL Journal Distribution Lines

NY_BULKLOAD_TBL
Bulkload Files

Captures a unique ID for all bulkload files 
submitted

NY_EXT_BTX_VW
Bulkload Transactions

Captures bulkload-only fields at the detailed 
distribution level (Cost Center, Charge Tail, control 
numbers)

NY_COST_CTR_TBL Cost Center Mapping Record to map cost centers to SFS COA values

ENTERPRISE DATA – GL/BULKLOAD 
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Name Description Purpose

NY_EXT_PCH_VW

Procurement Contract 
Header (PCH Extract)

Captures unique attributes for the Contract 
(Contract Numbers, Dates,  Amounts, Profile, PSP 
Method,  Requisition ID,  Audit Type, Last Update 
time/user)

NY_EXT_PCL_VW

Procurement Contract  Line 
(PCL Extract)

Captures unique attributes from a Line (Category 
Code, Amounts, Quantity, Unit of Measure,  
Amount Only Flag)

NY_EXT_PCD_VW
Procurement Contract  
Distribution (PCD Extract)

Captures distribution information (COA values, 
status, whole and remaining amount/percent)

ENTERPRISE DATA – CONTRACTS
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Name Description Purpose

NY_EXT_POH_VW
Purchase Order (PO) Header 
(POH Extract)

Captures unique attributes for the PO (Vendor, PO 
Type, Status, Buyer, Last Update time/user)

NY_EXT_POL_VW
PO Line (POL Extract)

Captures unique attributes from a Line (Contract 
ID, Receiving required, Amount Only Flag)

NY_EXT_POS_VW
PO Ship (POS Extract)

Captures unique attributes for a shipment 
(Location, Quantity, Amount)

NY_EXT_POD_VW
PO Distribution (POD Extract)

Captures distribution information (COA, Roll 
Status, close status)

NY_PO_CNTRC_TBL Master Contract PO Table Captures POs that reference Statewide contracts. 

BUYER_TBL
Buyer Table

Configuration for Buyer attributes maintained by 
the Employee Data Administrator

ENTERPRISE DATA – PURCHASE ORDERS 
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Name Description Purpose

NY_EXT_VOH_VW
Voucher Header (VOH 
Extract)

Captures unique attributes for the Voucher 
(Vendor, Invoice#, Voucher Style, Post Status)

NY_EXT_VOL_VW Voucher Line (VOL Extract)
Captures unique attributes for the Line (POs, 
Matching)

NY_EXT_VOD_VW
Voucher Distribution (VOD 
Extract)

Captures unique attributes for the Distribution 
(COA)

NY_EXT_VAC_VW
Voucher Accounting (VAC 
Extract)

Represents the staging area and link between AP 
and GL. Captures date and accounting of 
Payments and returned payments

PYMNT_HNDL_TBL Payment Handling Codes Configuration for Payment Handling Codes

NY_INV_RCV_TBL Invoice Received table Invoice Received and MIR Dates

AP_BU_ADDR_VW AP BU Address Default address used for BU in Accounts Payable

ENTERPRISE DATA – VOUCHERS
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 To aid in the creation of basic queries SFS has provided 
several demonstration queries

 These aid the user in understanding some of the capabilities 
and data relationships in the core data set

HOW TO LEARN MORE ABOUT QUERY 
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 SFS Query Job Aids 
 SFS Secure > Master SFS > Job Aids > Query (QRY)
 JAA-QRY000-001 Agency Administrator Queries 
 JAA-QRY000-002 PSP Query Reporting Tools

 SFS Secured Site
 SFS Secure > References and Resources > Reporting > Queries
 SFS Queries List 

https://www.sfs.ny.gov/files/reportsandqueries/RAQQueryList.xlsx

 Oracle Documentation on the current version of PS Query
 http://docs.oracle.com/cd/E55244_01/psft/acrobat/pt854tpsq-

b0714.pdf

HOW TO LEARN MORE ABOUT QUERY 

https://www.sfs.ny.gov/files/reportsandqueries/RAQQueryList.xlsx
http://docs.oracle.com/cd/E55244_01/psft/acrobat/pt854tpsq-b0714.pdf
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 Bulkload Workgroup materials on understanding core financial data:
 Purchase Order Extracts: 

https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadProcurementContract
PurchaseOrder20140624.pdf

 Advanced Procurement Topics: 
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadAdvancedProcureme
nt20140805.pdf

 Budget Check Process: 
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadWorkgroupBudgetActi
vityProcess20140513.pdf

 Voucher Accounting
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadVoucher20140610.p
df
 Detailed Example 

https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadAPScenariosPresentation2
0140610.pdf

 Understanding GL Ledger Balances 
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadMeetingNotes20140
415.pdf

HOW TO LEARN MORE ABOUT QUERY 

https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadProcurementContractPurchaseOrder20140624.pdf
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadAdvancedProcurement20140805.pdf
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadWorkgroupBudgetActivityProcess20140513.pdf
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadVoucher20140610.pdf
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadAPScenariosPresentation20140610.pdf
https://www.sfs.ny.gov/files/ee1/bulkload/EE1BulkloadMeetingNotes20140415.pdf
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 The ITS Pivot Team is available to assist agencies with the use 
of PS Query tools 
 The Pivot Team can assist agencies by:
 Developing custom queries 
 Offering technical guidance

 Requests for query development can be made by: 
 Downloading the Pivot Team PS Query Development Request 

Form from the Pivot Team website at http://www.its.ny.gov/its-
pivot-team

 Submitting the completed form to its.dl.pivot.team@its.ny.gov
 Technical questions can be directed to 

its.dl.pivot.team@its.ny.gov

PIVOT TEAM

http://www.its.ny.gov/its-pivot-team
mailto:its.dl.pivot.team@its.ny.gov
mailto:its.dl.pivot.team@its.ny.gov
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OVERVIEW

 SFS Reports
 OBIEE Reports
 PeopleSoft Query
 AnalyzeNY

Note:  A security request may be needed in order to access 
some reports/queries.
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COMMITMENT CONTROL – BUDGET REPORTS

For various budget reports related to commitment control, navigate here to 
access them:    

Main Menu  Commitment Control  Budget Reports

Useful Budget Reports:  

 NYKK0264 – Negative Segregation Balance Report
 NYKK3865 – Appropriation Segregation Accounts (Disbursements)
 NYKK3801 – Disbursement Summary & Detail Budget Report
 NYKK0044 – Appropriation-Segregation Expenditure Analysis
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NYKK0264 – NEGATIVE SEGREGATION BALANCE

To run the NYKK0264, click the report titled:  Negative 
Segregation Balance  then enter a Run Control ID

Next, fill in your search criteria:

Click  Run
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NYKK0264 – NEGATIVE SEGREGATION BALANCE
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OBIEE REPORTS

There are many reports located within the Oracle Business 
Intelligence Enterprise Edition (OBIEE) dashboard.

Main Menu  Reporting Tools SFS OBIEE Reports
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OBIEE REPORTS – BUDGET (KK)

Useful OBIEE Budget Reports:

 NYKK0004 – Appropriations Due To and Not Due To Lapse 
Report  

 NYKK0043 – Budget Inquiry Report
 NYKK0034 – Disbursements by Fed Index/Acct/Major 

Fund/Fund
 NYKK0019 – Disbursements by Activity
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NYKK0004 – APPROPRIATIONS DUE TO & 
NOT DUE TO LAPSE

During lapsing and after agencies are notified that OSC has 
completed their reappropriation process, agencies should pay 
particular attention to the NYKK0004.
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ADDITIONAL LAPSING REPORTS

Main Menu  Reporting Tools  Report Manager
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NYAR3330 – NON-PARTICIPATING BANK TRANSFERS

Cash Management sweeps by BU over a specific time period. 

Main Menu  Accounts Receivable Report 
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NYAR3330 – NON-PARTICIPATING BANK TRANSFERS
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NYGR0010 – FEDERAL REPORT OF DISBURSEMENTS 
BY GRANT AWARD

Main Menu  Grants Interactive Reports 
Federal Disbursements by Award 

 Displays spending summary of Project

 Can be run by BU or Reference Award #.  BU will 
not give the full picture of an award if there are 
suballocations.  
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NYGR0010 – FEDERAL REPORT OF DISBURSEMENTS 
BY GRANT AWARD
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FEDERAL PROJECTS CROSSWALK

Main Menu  Reporting Tools  Report Manager

 Developed to assist agencies in crosswalking 
federal Project IDs to federal awards 
(reference award #) as well as various other 
identifiers – CFDA, cognizant agency, project 
description

 Run monthly and posted to Report Manager 
under Grants role
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FEDERAL PROJECTS CROSSWALK
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Trial balance for each account within a certain time period.

Main Menu  General Ledger  Trial Balance

NYGL0359 – GL TRIAL BALANCE
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 Report criteria:
 Time Period – Month or Year 
 Ledgers – Accrual, Cash, Modified Accrual, Agency Accrual
 Major Fund – Summarized or Detail
 Formats – Excel, CSV or PDF 

NYGL0359 – GL TRIAL BALANCE
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NYGL0359 – GL TRIAL BALANCE
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NYAR470 – RECEIPTS RECONCILIATION STATEMENT

Revenue deposits by source posted to the cash ledger over a specific time 
period. 

GAR Misc Pay – Regular Deposits
GAR Grants – Federal Deposits
GAR Non Inter Agency – AR Worksheet Deposits

Main Menu  Reporting Tools  SFS OBIEE Reports.
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NYAR470 – RECEIPTS RECONCILIATION STATEMENT
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 The report will provide journal detail for changes in ledger 
balances for a user specified combination of Chartfield values.

 Navigate to:
 General Ledger
 Ledger

NYGL3678 – LEDGER DETAIL REPORT
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 Report criteria includes numerous chartfields such as:
 Business Unit and Department
 Accounting Basis – Accrual, Cash, Modified Accrual, Agency 

Accrual
 Fiscal year and Budget Reference
 Accounting Period – to and from
 Fund – searchable by fund number
 Program
 Formats – Excel, CSV or PDF 

NYGL3678 – LEDGER DETAIL REPORT
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NYGL3678 – LEDGER DETAIL REPORT



STATE OF NEW YORK OFFICE OF THE STATE COMPTROLLER
46

List of aged open balances for every item

Main Menu  Accounts Receivable  Receivable Analysis 
Aging – Aging Detail by Unit Rpt

AR30003 – AGING DETAIL BY BU
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AR30003 – AGING DETAIL BY BU
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AR30003 – AGING DETAIL BY BU

Customer name

Customer name

Customer name
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